
Suite 305, 370 King Street W., Kingston, Ontario, Canada, K7L 2X4
Tel: (613) 548-4883 http://www.modernfuel.org

POSITION TITLE: Special Projects Coordinator
START DATE: May 17, 2021
DETAILS: 30 hours per week, for 16 weeks
COMPENSATION: $16.00 per hour
LOCATION: Kingston, Ontario
APPLICATION DEADLINE: May 7, 2021

ABOUT MODERN FUEL ARTIST-RUN CENTRE:
Established in 1977 as the Kingston Artists' Association Inc. Modern Fuel Artist-Run Centre is a
non-profit organization facilitating the presentation, interpretation, and production of
contemporary visual, time-based and interdisciplinary arts. Modern Fuel aims to meet the
professional development needs of emerging and mid-career local, national and international
artists, from diverse cultural communities, through exhibition, discussion, and mentorship
opportunities. Modern Fuel supports innovation and experimentation and is committed to the
education of interested publics and the diversification of its audiences. As an advocate for
contemporary art, as well as for artists' rights, we pay professional fees to artists in accordance
with the CARFAC fee schedule.

Modern Fuel has been operating in Katarokwi/Kingston for over forty years, supporting artists
and working across communities, on the ancestral homelands and territory of the
Haudenosaunee and Anishinaabe peoples. We at Modern Fuel strive for respectful relationships
through all of the programming and exhibitions that we support, as we work towards collective
healing and honour this land together.

Come work with us!

JOB SUMMARY AND RESPONSIBILITIES:

Modern Fuel is seeking a Special Projects Coordinator for a 16-week contract for summer 2021.
This position requires a high level of writing, critical thinking, and creativity. Under the
supervision of the Executive Director and working in collaboration with the New Media
Workspace Committee, the successful applicant will create written and video content
highlighting our media equipment, lead projects to further activate our New Media Workspace
(NMW) and plan special events throughout the summer. They will also actively participate in the
overall functioning of the gallery, including but not limited to: marketing, writing about art,
installing exhibitions, planning workshops, creating social media and traditional media content
and more. The Special Projects Coordinator will be responsible for two main projects - leading



the New Media Workspace, and assisting with exhibitions and gallery duties. In order to fulfill the
responsibilities of utilizing the New Media Workspace and assisting with gallery duties, this
position requires that the successful applicant is based within the KFL&A region.

The Special Projects Coordinator will:

● Assist with the planning and execution of an outdoor screening event
● Conduct surveys from previous NMW workshop participants and teachers
● Create instructional videos about NMW equipment
● Create written guidebooks/best-practice manuals about NMW equipment
● Create a curriculum of future New Media workshops to be offered to the community
● Produce and maintain an inventory of visual images to promote the Centre, its

exhibitions and related programs
● Perform set up and take-down duties related to exhibitions, including appropriate display

and lighting equipment
● Assist in writing and editing texts to accompany exhibitions
● Research and develop educational materials for exhibitions

QUALIFICATIONS:
● Possess or be working towards a BA degree (or higher) in Art History, Fine Art, Film,

Curatorial Studies, Cultural Studies, Communications Studies or other related field
● Possess a working knowledge of Mac computer platforms
● Familiarity with video, audio, and photographic equipment, as well as editing software
● Strong creative thinking, writing and communication skills
● Basic budgeting skills to assist in all aspects of project management
● Curiosity and passion for contemporary art and media is a must!
● Ability to work independently, and as part of a team

ELIGIBILITY FOR EMPLOYMENT:
This position is funded by the Government of Canada through the Young Canada Works (YCW)
program. Applicants may only be eligible for employment if they:

● are a Canadian citizen or a permanent resident, or have refugee status in Canada
(non-Canadians holding temporary work visas or awaiting permanent status are not
eligible);

● are legally entitled to work in Canada;
● are between 16 and 30 years of age at the start of employment;
● are willing to commit to the full duration of the work assignment;
● will not have another full-time job (over 30 hours a week) during the Young Canada

Works (YCW) work assignment;
● have been a full-time high school, college, CEGEP or university student (as defined by

their educational institution) in the semester preceding the YCW work assignment; and
intend to return to full-time studies in the semester following the YCW work assignment.



HOW TO APPLY:
To apply, please send a cover letter (clearly stating how you meet the YCW criteria) and resume
to admin@modernfuel.org. These documents should be saved and sent in a single PDF file,
saved as "Candidate Name_Coordinator Application".

We encourage applications from all qualified candidates including persons with disabilities, First
Nations, Métis and Inuit persons, members of racialized communities and persons across a
spectrum of sexual orientation or gender identity. Persons who meet the criteria as outlined in
the Canadian Government’s Employment Equity Act (Aboriginal peoples; persons with
disabilities; persons in a visible minority group; and women) help to amplify some of the
under-represented voices of contemporary Canadian culture in Kingston, and are strongly
encouraged to apply.

Accommodations
Accommodations can be provided upon request, for those interviewees contacted for an
interview.

While we appreciate all those who apply, we will only be contacting those under consideration
for interviews.

Information collected will be handled in accordance with the Freedom of Information and
Protection of Privacy Act.

Modern Fuel is situated in Kingston on the shores of Lake Ontario on the traditional territories of
the Haudenosaunee and Anishnaabe peoples. Modern Fuel recognizes Indigenous peoples as
the past, present and future caretakers of this land and are grateful to be able to live, work and
play on this land as uninvited guests. The Kingston Indigenous community continues to reflect
the area’s Anishinaabek and Haudenosaunee roots. There is also a significant Métis community
as well as First Peoples from other Nations across Turtle Island present here today. Modern
Fuel is committed to honouring and upholding Indigenous sovereignty and self-determination.
Furthermore, Modern Fuel acknowledges the historical oppression of lands, languages and
cultures of the original Peoples in what we now know as Canada, and we deeply believe that
the arts and arts organizations like ours can contribute to the healing and decolonizing journey
that we all share together.
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